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OBTAINING DIGITAL SIGNATURE

Register company & access your account
Login and order digital signature with token
Make payment

Gather necessary documents

SR P b=

Come to registration center & receive Digital

Signature




Step 1

REGISTER COMPANY & ACCESS YOUR
ACCOUNT

Go to www.monpass.mn click on register
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http://www.monpass.mn/

INPUT COMPANY INFORMATION 1

General company info

Click for foreign entity
YHICOH M3I33137 Z
[amaan koMnanm 36x: @
* Vincoin BYpTranUiiH ayraap: Company registration number » PervcTpuiiH ayraap: Taxpayer number
YncoiH H3p: Country \ baiiryynnarbi4 H3p: Company name

Click for foreign nationals
YOAWUPOANATBIH M333/13/1 Company Director/CEO info

* Susr/3x-Wit Hap: Surname [anaan upraH 3Gx: @
* Hap: Given name * Pervicrp ayraap: F register
* AnbaH Tywaan: CEO/Director

XAATWIAH M303313/1

1 Company legal address

BYPTI3/1 OPYY/ICAH AXWITAH

Step 1



INPUT COMPANY INFORMATION 2 Step

BYPTI3/1 OPYV/ICAH AXXMNTAH Information of person registering company

TAMNBAP
W-M3iin xasraa yH3H, 388 OuuH3 yy. byptranuidr GatanraaxyyncaHbl fapaa H3BTP3X M3A33NNMAT U-M3IN Xasraap uarasx 6onHo
XYCIAT YYCracHUiA Aapaa U-M3WN Xaraa Wanraxa yy.

* 3uar/3x-MitH H3p: Surname * Anban Tywaan: Position held
¥ Gepuiik Hap: Glven name [anaan upraH 30x: Vg click for foreign nationals
* U-maiin: company email : Perwcrp ayraap: Info from passport CHN8810259M
* Vrac: telephone number
¥ ypra KoabIr OpyYNHa yY: |
Bu MalumH 6uL e

reCAPTCHA
Hyyunan - Hexuen

Click for registering

* .
- 13MA3r Byxuit Tanbapyyasir 33a8an OEINeHs yy. \

‘ bvpTryynax




Step 1

ACCESS YOUR ACCOUNT

*  After registering you will receive your username and password on your email
click on the link for email verification otherwise password cannot be deployed

3H3 eApPUMH MIHAUKT Xyprae!

“Monnacc CA” TOOH rapbiH yCrviH rapumnras oarox banryynnaraap ymnunyynk bauraag ranapxan uaspxuimnabe.
ToOH rapbiH yCruitH rapumnarss Hb bauryynnara 6onoH anbax TywaanTHbIr yaxum opumHz batanraaxyymk, epaunH

rapbiH ycruir BypsH opaox 3px 3yrH yagamkTtan iom. Mimpa 6anryynnarbid 601004 aXKUATHYYABIH M3433A1MUT

caﬁTap HATTaNX, 3axXxnajiraa erHe vyy. f CIiCk for mail vertification

/no click no access/
Dapaax nuHK A33p aapx bauryynnareid 6yptranas 6atanraaxyynxa yy: 344 aap

Ha3BTp3x H3p: company mail /username/

Hyyy yr: 92a11d73



Step 2

LOGIN AND ORDER DIGITAL SIGNATURE WITH
TOKEN

1. On website upper right 2.Input you username and password
corner click access click enter to access your account

(3P3IM3MYMIH XOTeY | TYCIAMXK

Click to access account
username

click to access your
account

password

Hyyw yr caHax VYL YT C3Pr3ax
bat VPITYY3X
R

E-Token H3BTp3X Hagtpax

IH YCTUKH 1T 3PYUIINI3

)PUMIIT33 ONTOX
AVTYYIIATA




LOGIN AND ORDER DIGITAL SIGNATURE
WITH TOKEN

* Click on my orders

XYBUWAH M3133/151 bairyynnarsii M3a33130
KOMMAHM M3I33/1N = Click to order DS
& YHAC3H M3A33/13N

MUHUI SAXMATTYYA o / i
ONFOICOH TOOH TAPBIH YCTYYAL [& " Yo Byprranwi Ayraap:
TIYT CYHIAX o " HII Tenerumii ayraap:
HIXOMKIIXYYL = YOUPILIATHIH M333/3/
XYUUHIYW PPYMNTI & .

3U3r/3X-WitH H3P:
TYUIAMX [+] "

Hap:

XASTVAH M3A33/130

B e &
Avimar / Huidcnan:

0000000000

000000000

Tear

Tear

Ynaanbaarap

* "
Peructpuiin ayraap:

* &
baiiryynnarbiH H3p:

* "
PerucTpuiiH ayraap:

" Anban Tywaan:

0000001

A XXK

AA90010106

3axupan

Step 2



Step 2

LOGIN AND ORDER DIGITAL SIGNATURE WITH
TOKEN

* To order digital signature click on create new order

= Click here to make an
XYBUHH M1 TOOH rapbiH \CruiH 33&nra order
KOMIAHA M3133713/1 o
o ULins> 3axuanra yyerax , [2) Mmmxnanuiis Masr

MUHWIA 3AXMANTYYIL = —
Peructp  Osor,nap  Xanmac/AnGaH Tywaan  Haxam

O/IFOMICOH TOOH TAPbIH YCTYYLL [+]

b034243234  D.Bbb Test / Test
TIYT CYHTAX 3]

HIXSMKIXYY]L (3]

2 MK91062318  [lHapmaugax AXGAX/Tecr 170286
XYUUHIYW [3PYUNIS o



ORDER DIGITAL SIGNATURE WITH TOKEN 1

.< Click for foreign

* YpruiiH ogor: XXX [anaan Mprax 3cx: v nationals
* < * o
SU3M/3XHIAH H3P: Surname Pervcrpuitk ayraap: F register
* Bepuiin HIp: Given name * Xyiic: Sex e) 3p M
Male Female

BAUNYYJUTAIbIH M3433J15]1

* Komnanm H3p: A XXK * Canbap / XanTac: Divistion

* AnbaH Tywaan: CEO/Director

TAMNBAP
TOOH MAPbIH YCTUMH M3A33/13/1 1 year 2 years

1 AXMNTaHbI TOOH rapbit YCruiH r3punnr3 /Class-3/ 2 xun 1 xun e 2 xun Certificate choose year

2 TooH rapeiH yCruiH 73314 Texeepemx (eToken storage) e TuiM Yryi

- o

Choose yes/Tuiim/ to order token,
otherwise not possible to issue
certificate

Bapaa aun YHAYMAT3I3HMM YH3:

HOAT:

HuiT gyu:

Step 2

60,000.00

20,000.60

80,000.00

8,000.00

88,000.00



ORDER DIGITAL SIGNATURE WITH TOKEN 2 Step 2

HIM3/IT M3A33/3/1 Input email without any mistakes before saving the order, email will be sent to this mail
with order details for verifcation/ if information of the order is correct, click on the link to

TAWNIBAP proceed to the next step of making a payment
W-M30n xasraa yH3H, 368 GuyH3 yy!
TIYT aBax xycanTuir Batanraaxyynax M3433. Xasraap unr33sx 6onHo. XyOAT yYCr3cHUiA Aapaa W-M3iN Xasraa Wwanraxa yy.

* U-M3itn xasr: Director/CEO email address Taiinbap

X0€p naxb u-M3in Xasr: supplementary email address

Xonboo Bapux yTac: telephone number 4

TOOH rapbiH YCrHiH F3PYMAT33 333MWMX rIp33 I

H3I. EPEHXMUIA 3AANT
1.1 343 r3p33 Hb H3r Tanaac “Monnacc CA” Toox lapbiH Ycruitd B3pynnra3s Onrox bakryynnara /uaawwa OB rax/ Heree Tanaac Toox [apbid Yoruid [3pynnr33 /uaawma
TIYT r3x/-r E-Token Texeepemxun DuuyynsH asy Oyi anban TywaanTax, IKMATaH /UaaWKMA I33MWKMY r3X/-bl XOOPOH YYC3X Xapunuaar 3oxuuyynHa. FOb-Tail xaMTpaH
axunnax rapa3 bairyyncad rap3at Dyprranuits Bairyynnaraap /uaawma MBB r3x/ aamxyynad IOB-bix [3punnr3axyyn3x Goanoro/[3punnr3axyyn3xX aXunNaraaHsl Xypama
Juaawug [36/TAX r3x/ 3aacHbl garyy 333MWKHMYHA ONOH YACHIH CTAHAAPTIH Waapanarag HWAWCSH TIYT-r 0Arox, yHAYKA33 y3yyn3x, 333MWMUMY Hb 3H3 MP3I3HMU
Xyraugaana, Xyynb DONoH rap3sHA 33aCaH HEXUeN, KYPMbIH Aaryy Y r3pYMAr3sr aWwMimax, 333MWnX YYp3r Xyn33H3. Click to save your order

4a 9 .- an et e ee s - PR B o I SR o s
./ Click to agree on contract terms 4,
v by r3p33Huit Hexuenwiir 3eslweepy DaitHa
Xagranax Xaax



Step 2

ORDER DIGITAL SIGNATURE WITH TOKEN 3

* Check your email used in making an order and click on the link after double checking the order
information. After verification you may proceed to make payment

Subject TOOH rapbliH YCrMAH XYCINT 6aTtanraaXkyynax.

TaHbg 3H3 eAPUMH MIHANMKT Xyprae!

TaHbl TOOH rapbiH YCTUIAH r3punaraa aBax xycanT “Monnacc CA” TTYT onrox Bairyynanarag upcaH 6aiiHa.
Ta Aapaax M3A33NIWIAT WaNrax XycanTuir BaTanraaskyynax IMHK A33p AapK batanraaxyynHa yy!

Baitryynnarsid H3p: Company name
An6aH Tywaan: Position
3uar/axuitn Hap: Surname

BepuiiH H3p: Given name

Peructpuiti ayraap: F register

Xon6oo Gapux ytac: telephone number

LLIKMH33P 3-TOKEH Texeepem:K aBax: TMm< After checking the

baranraaiyyniax InHK: HA, AZD c order information if
everything is correct

R click on the link to

XYHASTI3C3H, verify



3.MAKE PAYMENT 1

KOMIARW M3033/13/1 [

MUHWIA 3AXMATTYYAL [

ONrOriCOH TOOH rAPbIH YCTYY] [+

&

TIYT CYHTAX
HXOMXIXYYLL =

XYYUHIYA [PYMN3 4]

H3XaMxn3xyya

Haxamxnax yyemx

{

2.Click here to create
your invoice

1. Click here to access

the invoice section

Step 3

Click on INVOICES /HOXOMKIIDXYY 1/
to access the invoice section

Click on Haxamkiax yycrax to create your
invoice




MAKE PAYMENT 2 Step 3

H3X3IMXJT3X A XK e (Click on Xaaramax to save

0000001 . .
76113286 your 1Nvoi1ce

Motiron ync, Ynaan6aatap , Cyx6aatap ayypar, 7

MeHreH AyH Terperesp

N2 TyinarR3uKi yra Harmxmiin yH3 Huiir yia
1 AXUNTaHbl TOOH rapblH YCruiH rapumunr33 /Class-3/ 2 xun 1 60,000.00 60,000.00
2 TooH rapbid yCruitk T33r4 TexeepeMx (eToken storage) 1 20,000.00 20,000.00

bapaa axun YIWTHMATSIHKA YH3:

HOAT:

Huir aym:

Hamant m3pgaanan:
T2 TOOH rapbiH YCruitH r3pYMAr33 aBaxnaa napaax DapumT Buurmir Oypayynsx waapanarataid. [3p33, andan Guymr, H3X3MAKN3X BONOH UTTIMKN3XMITH 33rBaPLIr OHNaHHAED
Xyc3nT33 BernecHuit Aapaa rapy ¥p3x xonbooCoop TaTax aBHa.

BaHkuHg Tenbep Tenexaee:
Tenbep Tenex gaHcHsl ayraap: fonomt Bank 2205110546. Xyn33H asary: MOH MACC CA XXK. baHkHbl DapuMTbiH rYHNr33HUiA yTra Tanbapt 3eBxeH H3X3MKN3XuitH ayraap
Bonox 12 opoxTo# ToOT BuyH3. Bep aMap H3r M3A3313A OUYMXTYIT aHXaapHa VY.

BypTranuiik 6aiiryyanarag oumxaoo 6ypayynsx écroi 6apuMmT Guuryya:
e [5p33 2% (xycanTa3 bernecHuit Aapaa TaTaH aBy, X3BN3X rapblH YC3r 3ypX, 3axupnaap batnyynua); Click here to save your
®  Vprauuit yHamn3X, TyyHMit xyynbap; invoice
e DBaiiryynnarsi4 yAceiH DypTranuitH r3pyunr3sHui HoTapuaTaap batnyyncaH xyynbap;
e bBaiiryynnareid anban Guumr (xycantss BernecHui 4apaa TaTaH 3By, 3aXMpan rapbiH YC3r 3ypX, TaMra Aapcas 6aiua);
e UTramMxnsx (333MWMry eepuitH buesp r3puunraar xynasH asax BoNOMKIY# yen eepuiiree TeNeeneH r3p4YMAr33 aBax XyH4 0nroHo. UTrsMxasnuit oA
https://monpass.mn/support Xaaraac TaTax aey, HoTapuataap batanraaxyyncaH baina);

=



MAKE PAYMENT 3 Step 3

You may click on Tatax /Download/ to see the full invoice with all the details
Click on Kapraap tenex/Pay by card/ to make your payment

If you are making payment in the bank or using your bank application include your invoice number in the
details, download or obtain transaction information, it may be requested for digital signature issue

H3axamxnaxyya

nvoice number amount to be paid  pay by card download invoice  delete

Haxam@ OrHoo HBXBM)K@ Tenes ‘G Yitnaan G Yn@

171453702592 2024/05/01 88,000




Step 4

GATHER ALL THE NECESSARY DOCUMENTS

List of necessary documents

1.

Official letter 1 copy / should be downloaded from my orders section on your account, auto generated
based on your order/ signed by Director or CEO stamped by company seal

Contract 2 copies / should be downloaded from my orders section on your account, auto generated
based on your order/ signed by Director or CEO stamped by company seal

Company registration certificate notarized within 3 months + Mongolian translation done by
translation bureau with official seal.

On registration certificate or any other certificate - company name, registration number, taxpayer number
and Director/CEO name will be checked. Based on country, several documents may be requested.

4.

If the official, under who’s name is the /contract future possessor of Digital signature/ , will come the
registration center by himself - he needs to bring documents from 1-3 with his passport and F register
obtained from immigration. If the possessor cannot come to the office to obtain DS he may send
company employee/representative with power of attorney. Employee/representative should bring all
the listed documents + his passport.



EXAMPLE 1: CEO DIGITAL SIGNATURE

Scenario: Company CEO will order digital signature, but he can’t come to pick it up so he is sending
his employee to the registration center

Necessary documents

1.
2.
3.

Official Letter /1 copy/
Contract /2 copies/

Company registration certificate notarized within 3 months + Mongolian translation done by
translation bureau with official seal. /Based on country, several documents may be requested/

Power of attorney from CEO to employee

CEO passport copy + CEO F register + Employee passport original + employee passport copy



EXAMPLE 2 EMPLOYEE DIGITAL SIGNATURE

Scenario: Company employee will order digital signature, he/she can come to registration office to
pick up digital signature.

Necessary documents

1.
2.
3.

Official Letter /1 copy/
Letter from company CEO validating the employee information and position within the company.
Contract /2 copies/

Company registration certificate notarized within 3 months + Mongolian translation done by
translation bureau with official seal. /Based on country, several documents may be requested/

Employee passport original + employee passport copy



IMPORTANT REMINDER

Before coming to registration office companies should s

documents as soon as possible for review to info@monpass.
review takes anywhere from 1 to 3 business days/

1. To avoid mistakes in registration process

2. Depending on the country several documents may be

requested.

After successful review companies can come to registrat}@ter

and receive their digital signature.


mailto:info@monpass.mn

Step 4

GATHER ALL THE NECESSARY DOCUMENTS

* Click on my orders section and check the box before your order.
« Download contract and official letter

4. Click on An6an 6uuur to

3. Click on 3p33 to download contract download off. letter

XYBUAH M3133/13/1

TOOH rapbiH YCrUiH 3axuanra

" 1. Clickon my orders G
KOMMAHY MB35 2
|

MUAHIA 3AXMANTYYLL

o L]

Peructp  Osor,nw3p  Xanmac/AnbGad Tywaan  Haxamxnax TenbGep Tenes

O/ITOrACOH TOOH TAPbIH YCTYY,
@12345678 WWd Tect01 / Tecr01 171453702592 88,000

TIYT CYHTAX 2. Check window before your order




Step 5

COME TO REGISTRATION CENTER AND OBTAIN YOUR DIGITAL

SIGNATURE

C 25 google.com/maps/place/MonPass+CA/@47.9129998,106.9395347,18.75z/data=!4m6!3m5!1s0x5d969340c136a2b7:0x55c3a9236842d93a!8m2!3¢

53
= _a 6-
'\ MonPass CA ¥4 Restaurants  |*Mm Hotels | (@ Thingstodo = 8 Transit P Parking  E
N g—- -
n
[ J
"
w
'
J

o

MonPass CA

“MonlMacc CA"TOb

4.5 )
Corporate office

Sangiin|KhoroolSt

MUY UEHTP

H
< MonPass CA 9 3a(
“MoHMacec EA" rob

Overview Reviews
N\ 7 -\ .
° l/[:] ) (@) 1/—3 ) ( ¢<:\l
N A N NS NeelZid,
Directions Save Nearby Send to Share
phone

]
L ° amanHcyponimANIy Aam

@ MaHnan baatap JJaMmaUHCYP3HIMitH MNyfamx 14, a
I laanhaatar 12270

Google maps:
https://maps.app.goo.gl/2aF

(=4

9h5nM]Jys]7g]b9

Monpass CA mail:
info@monpass.mn

Tel: +976 1800 2535


https://maps.app.goo.gl/2aF9h5nMJysJ7gJb9
https://maps.app.goo.gl/2aF9h5nMJysJ7gJb9
mailto:info@monpass.mn

THANK
YOU!
Monpass CA mail: info@monpass.mn

Tel: +976 1800 2535

Website:www.monpass.mn



mailto:info@monpass.mn
http://www.monpass.mn/
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